REAFIRIREE—E IR FHROR B RIRHE S AES [FrifE]

Security Company Licence (Type | Work) List and Guideline of Documents Required (Relocation)

R\ E]EIESERE Licence no. of security company:

1) I2HE{E Letter of authorisation
[ ANFEFFRE A\ S E S B R R » 55 EXBAREEEZ (S If vetting of relocation inspection is not attended by the

applicant / director in person, a letter of authorisation signed by the licensee / director must be submitted

2) BXMZEESECEEE|A Valid Business Registration Certificate
[] EFERAEHNE 2 HEEECREIA  Copy of Business Registration with amended company address

CEBMEEES: (R2ERIRF)(its nature of business must include Security guarding services)

BSEIZA Valid employees' compensation insurance policy

[ BEERATHIE 8 B8 R R E R4 Copy of employees' compensation insurance policy with amended company address

4) BRZABRBEEEEAEERIA Valid public liability insurance policy
[ EFHA T2 AR E R fRER]4A Copy of public liability insurance policy with amended company address

5) BEFFEE Floor plan of premises

&} with brief notes and the following 5 pieces of information
i. [ EFrfEksHGI Premises layout descriptions it. (] BEFTHEIfE Size of premises

i, [ JHokE ﬁfﬁﬁzﬁ Location of fire safety facilities

iv. [ SEEZEKEE [ R (B KR E)

Fire escape exits / routes (rear stairs for fire escape indicated) with bilingual notes
vo [ Gl /e = BRI R KERERE (407 )

Fire escape routes with bilingual notes for Training Room / Control Room should be submitted separately

(|f appllcable)

6)

GERA (FHFS 251) Copy of Certificate of Fire Service Installations and Equipment (Forms FS 251)

7) BFTEERRE Colour photos of premises (—ik A4 4REZRIRIE) (maximum two photos on each A4-size paper)
BNE () AFEEMEE 0 (1) HEEE K BT 9 IHEH
with (i) company name and address (i) photo captions and the following 9 pieces of information
(1) [ KEAPY (E5) Main entrance of the building (telephoto view) (2) [] # /A E]7Kf#E Directory at the ground floor lobby
(3) [] AE]1EFY Main entrance of company 4) [] AEINER Interior of company
(5) [] AEEE X {FiE Metal cabinet with locks (6) [ #4ki#% Shredding machine (7) [ JHKEiE Fire safety facilities
(8) [] k= (4074) Training Room (if applicable) (9) [J] #Z=&IZz=E (407) Control Room (if applicable)

EIlZA Copy of deed of premises or evidence of tenancy
i. U MAEEESFEA @ B S 4TRIA

For rented or self-owned premise, submission of copy of deed or tenancy is required = or

il. [ anFZREfE A - 232 For premise used by authorisation, submission of
Q) [ 2FRFZATIIME(S letter of authorisation from owner / tenant & and
Q) [ #ZHEFHLEI4A copy of deed or tenancy
**(PFREEZAETE the letter of authorisation must include:
(@) [ =HEFEFEHAE duration of authorised use
(b) [ BETBHMATIHSE - 40T - 142/ whether or not rent is required, if any, and the amount)

HEEE SR [EREDIEAOREML FEERIRBEE] ~ [RZAERRRRFHIEATENSEHE] & "RERGEREEHEZER S, #
Bk http://www.sb.gov.hk/chi/links/sgsia/index.htm
For details, please refer to the Security and Guarding Services Ordinance (Cap.460), Matters to which the Security and Guarding Services

Industry Authority Shall Have Regard When Determining an Application for a Security Company Licence, and the website of SGSIA :

http://www.sb.gov.hk/chi/links/sgsia/index.htm.
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