Approximate

Time Required

Time taken
varies from
case to case,
depending
on the
response of
applicant
company

One working
day

Within 60
days if there
is no
application
for extension
of “the
material
day” is
received

Flowchart on Application for a Security Company Licence
under the Security Guarding Services Ordinance

Procedure

Applicant

Company

Obtain application form from SGSIA'
v

Return the required copy(ies) of completed
application form, Certificate of Incorporation,
Certificate of Change of Name, Business
Registration Certificate, Branch Registration
Certificate and any other relevant documents to
SGSIA in person and collect demand note for
payment of application fee from SGSIA

v

Pay application fee according to the payment
instructions printed at the back of the demand
note and get the receipted demand note

Y

Return the receipted demand note to SGSIA in
person or by fax immediately after payment

¥
4 N\
SGSIA forwards a copy of the completed

application form to Police (SCIU)"

. J
v
SCIU carries out investigation
into the application

Y

If applicant/SCIU applies
for extension of “the
material date”, seek
agreement of SCIU/

applicant on the
application

—Yes—

-

\_

SGSIA considers the
application for extension
of “the material date”

~

)




Within 28 days
upon receipt of
Police’s
notification of
completion of
investigation

+

Time taken
varies from case
to case,
depending on the
response of
applicant
company

-+

Completion of
investigation by the
SCIU. SCIU objects
to the application?

SGSIA determines the application

Yes

If a requisite

OR

SGSIA approves
the application?

but no
resolution to
grant the

I
Yes

notice is given

If no requisite
. - . 11—
—{notice is given

application has
been approved

SGSIA arranges hearing
to consider the
application

SGSIA issues letter of approval N Yes

enclosing demand note for annual fee
for the first year

(G J
7

Applicant pays annual fee according to the

payment instructions printed at the back of

the demand note
v

Applicant brings along the receipted
demand note to SGSIA

v
SGSIA issues Security Company J

'sGsia = Security and Guarding Services Industry Authority

*SCIU = Security Companies Inspection Unit

SGSIA
approves the
application?

No

v

SGSIA issues letter of
rejection
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